
SETTING UP FOR ECHALK EMAIL ALERTS 
 
You must be registered on the school website in order to receive the email alerts.  If you are not already 
registered go to www.NorthHillsPrep.org. 
 

 
 
 
 
 
 
On the left hand side of the homepage you will find the link for Parent Registration. 
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Click this link and you will see a screen similar to this. 
 
 

 
 
To learn more about what the class email alerts are all about click this link. 
 
 
Fill out the required information on the page and enter the verification code.  If you use an email address 
that is already in the system you will be prompted to request a new password.  If you have never put your 
email address in the system you will get this screen saying that an email will be sent to you with 
additional information for logging into the website. 
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Your email will give you the username (your FULL email address) and a password.  Each time you log in 
use this information here. 
 
 

 
 
 
After logging into the site you will ACCEPT the Acceptable Use Policy and then see this screen where you 
must create you own password. 
 

 
 
 
And then you will see the next screen. 
 

 
 
 
When you click Finish or hit the Profile link you will be taken to the screen you have been waiting for!!! 
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You will click the Select Children box and enter their school (North Hills), their grade, first name, last 
name and birthdate.  Hit SAVE and do this again for any other children. 
 
 

 
 
After you have finished adding children you will Add Classes.  If the teacher has already identified the 
members of the class the name of the class may show and you just check those classes.   
 
Finally, check the days of the week that you want notification or that you only want updates when 
something changes.  Click SAVE and wait for your emails. 
 
 


